CODE: 04.01.034

RESOURCE LIBRARY — HUMAN RESOURCES

Education Assistance EDITION: 1

PAGE 10F2

OBJECTIVE: H i:

e To financially assist expatriate Key Personnel to provide good education for their children.
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e To ensure this entitlement is consistently applied throughout the entire company.
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e To establish the boundaries for education support.
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APPLICATION: v F :

Prior approval of the General Manager is required before education assistance is confirmed; thereafter annual
approval renewal is not necessary.
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Receipts for school fees paid during the current school year are to be submitted for approval each
term/semester.
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General Managers can approve reimbursement for Key Personnel A & B. while the area Vice President / Chief
Executive Officer will approve reimbursement for Hotel Managers.
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Increases and exceptions to this policy require the prior approval of the Corporate Office and CEO.
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STATEMENT OF POLICY
BUE ]

1. Through this policy, the company demonstrates its care and commitment to its key personnel and their
dependents up to the age of 18.
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2. Hotel Managers and Key Personnel A and B are entitled to education assistance for Primary and secondary
school, including first year registration.
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3. We will contribute to the education costs of children over three years of age, provided the children reside in
the same country as their parent’s employment.
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4. The level of assistance given will depend on the category:
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o Hotel Managers: refer to GM’s policy GM 2.6.
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e Key Personnel — Executive Committee (A2): 100% of the school fees with a maximum of Dhs 30,000 per
child per annum not to exceed Dhs 60,000 per employee.
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e Key Personnel — Department Heads (A3): 80% of the school fees for two children with an annual
maximum reimbursable amount of Dhs 20,000 per child.
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o Key Personnel B: 80% of the school fees for one child with an annual maximum reimbursable amount
Dhs 15,000.
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The above rates are applicable to Dubai UAE. Other geographic areas will be adjusted by local management
after approved by Corporate Office and CEO.
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The company will not be responsible for, and will not reimburse, nursery school fees, private tuition,
transportation, books, school photograph yearbook, instruments or uniforms.
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We will not pay the school fees directly to the school. The fees are to be first paid by the employee and later
submitted to the company for reimbursement. Expense vouchers are to be submitted at the beginning of
each term for reimbursement.
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